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WORKING REMOTELY

s more companies 
implement work-at-
home policies due to the 

spread of COVID-19, 
employees are now tasked with 
trying to be just as productive 
without their normal resources 
and routines. While working 
from home sounds like a luxury 
in theory, it's certainly no 
vacation and being productive is 
easier said than done. 

Every job is different and the 
amount you're able to achieve 
will vary between career types, 
employers, and internal 
policies, but there are some key 
strategies to working from 
home when it comes to getting 
your tasks done efficiently (not 
to mention, staying sane and 
healthy while doing so!). Here 
are the best tips to working 
from home according to people 
who have successfully worked 
remotely for years. 

1. Stick with your routine. 

Just because you're not 
commuting and going into an 

office doesn't mean you should 
skip your weekday morning 
preparations. Wake up at your 
normal time, shower, and get 
dressed in real clothes (not 
pajamas!). It may sound trivial, 
but this helps you mentally 
prepare for the day ahead and 
get into the "I'm going to work" 
mindset. 

It's also helpful to keep a set 
schedule. If you typically work 
nine-to-five hours, keep doing it 
at home. It's easy to lose track 
of time and if you can't stick to 
a typical work-life balance, you 
may find yourself getting easily 
burnt out. 

2. Create a work space . . . 

Although it's tempting to stay in 
bed or head to your sofa, those 
who successfully work from 
home agree that you're best off 
setting up a station. If you don't 
have a desk, use your dining 
room table. Besides making you 
feel like you're at an "office," 
this helps you maintain good 
posture, avoid distractions, and 

leave your work behind at the 
end of the day. 

3.   . . . but don't just sit there. 

Sitting all day isn't healthy even 
if you're at the office, but 
working from home means you 
skip your commute and have 
fewer reasons to get up from 
your chair throughout the day. 
You can invest in a standing 
desk if you prefer to work on 
your feet, but otherwise make 
sure to stand up regularly to 
stretch or move around. 

If you've gained an extra hour 
or two from not commuting, it's 
a good opportunity to exercise, 
either by working out at home 
or going for a walk outside. A 
lunchtime walk can also help 
you feel like you're not stuck 
inside all day. 

4. Get some fresh air. 

Since experts advise to limit 
contact with people who may be 
sick and many companies are 
urging employees to stay home, 
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you're likely going to spend a 
lot of time indoors. Open your 
windows to let in as much 
natural daylight and fresh air as 
possible, and take short walks if 
you live in an unpopulated area 
— and be sure to wash your 
hands as soon as you return 
home. 

5. Stay connected with your 
colleagues. 

If you work on a team, make 
sure to check in regularly just 
like you would in the office. 
Create to-do lists to keep 
yourself organized and focused, 
and share the status of your lists 
with your supervisor so they 
know you're on top of your 
work. Besides email and 
messaging programs like Slack, 
it's a good idea to set up regular 
check-ins via phone or video 
conferencing like Skype, 
FaceTime, or Zoom. 

6. Fight the urge to multitask. 

This may seem like a 
convenient time to catch up on 
chores around the house, but it's 
easier than you'd expect to get 
distracted. Carolyn Forté, the 
director of the Good 
Housekeeping Institute's 
Cleaning Lab, says now's not 
the time to straighten up or start 
a load of laundry. "There’s 
nothing wrong with taking a 
little break, but don’t let chores 
distract you from being 
productive. You wouldn’t be 
doing them if you were at 
work," Forté advises. 

The same goes for other at-
home distractions. If you meal 
prep or pack snacks ahead of 
time for the office, do the same 
at home so you don't get 

preoccupied in the kitchen. 
Chances are you don't watch 
TV at work either, so try not to 
leave it on, even if it's just 
background noise. 

7. If you have kids, prepare 
for disruptions. 

It's difficult enough to get work 
done if you have children at 
home, but even harder with 
younger kids like babies and 
toddlers. Still, it's not 
impossible if you plan ahead 
and have some flexibility. Here 
are tips from real parents who 
are mastering the work-from-
home challenge: 

Get help, if you can. It might 
not be the best choice for your 
family with the social 
distancing advisory, but if you 
have someone that can help out 
(e.g. a family member that can 
stay isolated with you), you'll 
be able to get the most amount 
of work done. If you co-parent, 
take turns between watching the 
kids and working. When you're 
working, hide in a separate 
room so your kids don't know 
you're there. 

Mix up your hours. If your job 
allows for it, try to squeeze in 
work when your baby or toddler 
is asleep, like early morning, 
nap times, and at night. It's not 
ideal, but you'll be more 
productive if you have quiet 
time to yourself. 

Explain the situation. It's a good 
idea to talk to your kids about 
coronavirus, especially older 
ones who can better understand 
the impact it'll have on your 
day-to-day life. 

Try new activities. Fun toys and 
games that kids haven't played 
with before will keep them 
entertained longer. Time-
consuming projects, like crafts, 
stickers, puzzles, and Legos, are 
sure to buy you some time.  

By Lexie Sachs, Good Housekeeping 
Institute 03/12/20 

NALS OF GREATER 
KALAMAZOO 

BOARD OF DIRECTORS 
June 9, 2020 

The June board meeting was 
held via ZOOM. There was no 
May board meeting, so no 
minutes. Treasurer’s May report 
approved subject to audit. 
Committee reports were given 
and matters discussed.  43 
members currently. General 
membership meeting sites will 
rotate between four locations.  
Meeting schedule is fluid at this 
point. Discussed ideas for 
fundraising.  Nancy Thomas 
mentioned some customers 
likely not placing big Koeze 
Nut orders this year, so 
anticipate profits half or less of 
previous year. We still need 
committee members to sign up.   
Please contact Cathy Zackery 
for committee signup and any 
fundraising ideas.   Cathy and 
Treasurer Toni Gaskell will 
work on preparing a proposed 
budget for submission to the 
membership.  Next board 
meeting will be July 7 at 6:00 
p.m. via ZOOM. 



LEGAL EMPLOYER OF THE YEAR AWARD
by Tami Carl, CLP, Chair – Legal Employer of the Year Committee 

Congratulations to Attorney Rachel Gruetzner who was selected by Grand Traverse Area Legal 
Professionals as our 2020 Legal Employer of the Year.  Rachel was nominated by Cathy 
Zackery, CLP, and below is the written essay submitted by Cathy: 

“Rachel Gruetzner is the owner and managing attorney of Your Path Family Law.  

Rachel has always been a HUGE supporter of NALS. Not only financially, she donates hours of 
her time to help NALS with writing articles or proofing and revising the NALS Manuals. Rachel 
also helped me with my certification. She would keep me on track for studying and she would 
quiz me. It is funny, because she would let me add in all her citations in her briefs to help me 
practice and get more familiar with the little blue book, even though she could have done it ten 
times faster.  

In 2017, Rachel was the chair of the annual fundraising/party for the Kalamazoo Family Law 
Bar. Rachel collaborated with NALS of Greater Kalamazoo to promote the Law Prom. We 
planned this event together, from getting donations for the silent auctions to setup and clean up. 
We were able to donate a good sum of money to the needed families here in Kalamazoo by 
working together, and the event was a BLAST!  

Rachel lives the NALS values every day and in everything, she does. She’s engaged with her 
clients and employees. She inspires me every day to be better and to do better. She enhances the 
lives of her clients by helping them in the lowest 
points of life and showing them that they have life 
after a divorce or a custody battle. Lastly, she 
promotes NALS to all her peers. She is the first 
person to tell them how NALS has changed my life, 
not only professionally but also personally. 

Rachel is hands down the best boss I have ever had. 
She pushes me to do and be better every single day!” 

Two other attorneys were nominated for the award 
this year:  Gary Goidosik was nominated by Paula 
Steffey and Rebecca Strauss was nominated by 
Tierney Tubergen.  Congratulations to all for being 
nominated for this prestigious award! 



.  
 

NALS OF MICHIGAN INVITES YOU TO JOIN US FOR ANOTHER  
WEBINAR AS PART OF OUR SUMMER CLE SERIES 
_________________________________________________________ 

 

CHANGES TO NO-FAULT INSURANCE – WHAT DO  
MICHIGAN DRIVERS NEED TO KNOW? 

 
In Michigan, No-Fault Insurance is required by law.  Michigan drivers now face the biggest changes in 
auto No-Fault insurance since the No-Fault Act was enacted in 1973.  For the first time, Michigan 
consumers MUST CHOOSE the level of PIP coverage in their auto policies for auto renewals after July 1, 
2020.   
 
Please join us on Monday, June 29, 2020, at 12:10 p.m. for a webinar with Attorney Joe Gavin of Miller 
Johnson who will explain these new changes in the law.    
 
                
 
RSVP to Tami Carl, CLP, or Kathleen Hutchins, PLS, no later than 5:00 p.m. on June 28, 2020, via e-mail to:   
 

carlt@millerjohnson.com 
or 

kehutch60@yahoo.com 
 

After you RSVP, you will be forwarded the link to the webinar.  There is no charge for attending this webinar.  Free CLE 
- $0! 
 
After the webinar, you will receive a certificate with your CLE credits.   
 
Be safe and be well. 
 
Tami Carl, CLP 
Kathleen Hutchins, PLS 
2020-2021 Co-Chairs, Legal Education Committee 
NALS of Michigan 

  
 

                
 

NALS Continuing Education … 
● Keeps members current with the latest developments, skills and newest technologies; 

● Boosts member confidence; 
● Leads to more satisfaction on the job; and 
● Leads to opportunities for advancement. 

 

mailto:carlt@millerjohnson.com
mailto:kehutch60@yahoo.com


NALS OF GREATER KALAMAZOO 
Minutes of May 26, 2020 General Membership Minutes 

NALS of Greater Kalamazoo met on Tuesday, May 26, 2020 by Zoom videoconference; notice of the meeting 
having been duly given to all members.  Seventeen members were present.   

1. Call to Order:  President Paula Steffey, PP, CLP-SC, CWCP called the meeting to order at 5:35 p.m.  

2. Minutes:  Approval of February minutes was tabled until the next meeting.  

3. Treasurer’s Report:  It was moved by Nancy Thomas, PLS and seconded by Cathy Zackery, CLP to approve 
the March and April Treasurer’s Report, subject to audit.  Motion passed. 

4. Corresponding Secretary’s Report:  No report.   

5. Director’s Report:  Nancy Thomas, PLS reported that no scholarship would be given out at NALS of 
Michigan this year. Congratulations to the new state level officers. Please stay tuned for information on next 
meeting date. 

6. Committee Reports:  The following committee reports were given: 

A. Membership:  Kathleen Hutchins, PLS provided a summary of her duties as membership chair. She also 
emailed certificates to members celebrating membership milestones of 1 year, 5 years, and 25 years. 

B. Programs/Reservations:  No report. 

C. Legal Employer of the Year & Member of the Year:  Tami Carl, CLP reported that our chapter asked 
NALS of Jackson County to review the nominations for Member of the Year. The members nominated 
were Jen Robinson, Tierney Tubergen, and Nancy Thomas, PLS. The first vote was so very close that 
the Jackson County chapter decided to vote again. The award was given to Nancy Thomas, PLS. 
Congratulations, Nancy! Our chapter asked Grand Traverse Area Legal Professionals to review the 
nominations for Employer of the Year. Three employers were nominated (Gary Goidosik, Rebecca 
Strauss, and Rachel Gruetzner). Congrats to Rachel Gruetzner of Your Path Family Law on being 
distinguished as the Employer of the Year!  

D. Ways & Means:  No report.   

E. Scholarship:  Paula Steffey, PP, CLP-SC, CWCP reported that the Board voted at the April meeting to 
not award scholarships this year due to schools being closed. Our chapter may be able to give additional 
scholarships next year.  

7. Old/New Business:   

A. 2020 Slate of Officers:  Cathy Zackery, CLP made a motion for the following slate of officers for the 
upcoming year. Tami Carl, CLP seconded the motion. Motion passed.  Diane Berry, PLS conducted the 
installation of officers. 

Cathy Zackery, CLP - President Andrea Kardatzke – Vice President 
Toni Gaskell – Treasurer Kim Snow, PP, PLS – Recording Secretary 
Samantha Wilder – Corresponding Secretary Nancy Thomas, PLS – Director 
Nancy Thomas, PLS – Parliamentarian Paula Steffey, PP, CLP-SC, CWCP – Immediate Past 

President 



8. Announcements: 

A. Paula Steffey, PP, CLP-SC, CWCP thanked the outgoing board and committees for their efforts 
throughout the past year. 

B. Andrea Kardatzke was asked to chair the scholarship committee of NALS of Michigan. She is 
looking for members to join her on the committee. Please reach out to her if you are interested. 

C. Tami Carl, CLP was asked to chair the Continuing Legal Education committee of NALS of Michigan. 
She is looking for members to join her on the committee. Please reach out to her if you are interested. 

D. Cathy Zackery, CLP reported that NALS of Michigan is hosting a virtual happy hour on Friday at 7:00 
p.m. Please consider joining her. 

9. Upcoming Meetings: 

A. No board meetings planned at this time. However, please reach out to the new board if you need 
anything. 

B. 2020 NALS Annual Conference has been pushed to 2021. The conference will still be held in Detroit. 
More information to follow. 

There being no further business to come before the membership, the meeting adjourned at 6:29 p.m.   

Respectfully submitted, 
Samantha Wilder, Recording Secretary 

MEMBER OF THE YEAR AWARD 
by Tami Carl, CLP, Chair of the Member of the Year Committee. 

CONGRATULATIONS to Nancy Thomas, PLS, who was 
selected as our 2020 MEMBER OF THE YEAR.  Nancy was 
selected by members of NALS of Jackson County based on the 
following submission:  “Nancy is a huge asset to our chapter.  
For years she has worn many hats.  She is our current director 
(our liaison with the State).  She is our current Parliamentarian.  
She knows all of the history of our chapter as she has been a 
member since 1986.  She has chaired and pretty much single-
handedly carried out our Koeze Nut fundraiser for many years.  
She is currently and has been the editor of our chapter’s monthly 
newsletter.  Her knowledge of NALS, her common-sense 
approach to work at the Executive Committee level, and her 
mentoring of many NALS members in Kalamazoo is and has 
been very much appreciated over the years.  While everyone in 
our chapter, especially those on the board, works extremely 
hard, Nan cy gets my vote.  She never complains and is always 
willing to pitch in where needed.  And, importantly, she has 
agreed to hold these positions in the next fiscal year!” 

Jen Robinson and Tierney Tubergen were also nominated for 2020 Member of the Year.   Thanks to all 
three of you for your good an d excellent w ork for NALS of Greater Kalamazoo!  We appreciate you! 



Note:  all officers and committee chairs are part of the Executive Committee and are invited to attend all Board 
Meetings. 

2020-2021 Chapter Committees 
(some committees are required by our bylaws; some will be special committees  

appointed at the request of the President)

COMMITTEE VOLUNTEERS 

Audit:  Three volunteers are needed to review and 
conduct an audit of the chapter’s financial records for 
FY 2020-2021.  This usually takes place after work one 
evening during the month of June.  It will require 
approximately 2-3 hours of your time and pizza is 
provided! 
Certification/Education: This committee provides 
members with information about the NALS ALP, 
PLS/CLP, and PP exams, and assists with coordinating 
a study program for those preparing to take the exams.  

Kathleen E. Hutchins, PLS 

Education/Programs:  This committee assists with 
planning and coordinating educational opportunities for 
our chapter with a view toward assisting members to 
become better legal professionals.  This committee will 
also provide information to members with regard to 
other NALS educational opportunities.  The chair prints 
the educational certificates for the meetings.  
Employment: This committee shall be responsible for 
compiling and maintaining a list of legal professionals 
looking for work and a list of law firms looking for 
employees, and distributing such information as 
requested.
History:  This committee shall maintain a record of the 
meetings and events of the chapter and make the most 
recent photo album and/or scrapbook available at each 
meeting. 
Holiday Charity:  This committee assists in selecting a 
holiday charity and helps coordinate the activity. 
Member of the Year:  This committee shall prepare 
and publish a Member of the Year nomination form in 
the Pleadings each year, and arrange for selection of the 
winner. The chair of this committee shall present the 
award to the most qualified candidate at a monthly 
meeting to be designated by the committee. 
Membership Committee.  Welcomes new members to 
meetings; sends out new member packets to interested 
individuals; presents certificates and pins to new 
members, and more. 
New Member Orientation.  Follow up with new 
members with regard to their expectations, ask for 
feedback, and reconfirm what they are looking for from 
NALS. Write a new member column for the Newsletter. 
Newsletter:  This committee shall be responsible for 
compiling and editing information for the Pleadings 
each month. 



COMMITTEE VOLUNTEERS 

Nominations:  Three volunteers are needed for this 
committee. Selected at January membership meeting.
This committee shall be responsible for seeking and 
accepting qualified nominations for elective offices in 
the spring of 2021 and presenting its report and slate of 
officers for vote in March of 2021. 
Programs and Speakers:  This committee shall plan 
the monthly programs and secure speakers for the FY 
2020-2021 general membership meetings. 
Public Relations/Marketing:  This committee shall be 
responsible for public relations and marketing as shall 
be deemed necessary and/or as requested by the Board 
of Directors. 
Reservations:  This committee shall be responsible for 
selecting the location of the general membership 
meetings, collecting the reservations for those meetings, 
and preparing the reservations/notice forms for 
advertisement in the Pleadings each month, notifying 
the members of the place and time of the meetings. 
Scholarship:   This committee shall be responsible for 
contacting educational institutions, distributing 
applications for the Jo Spaulding Memorial Scholarship, 
selecting the winner(s), and presenting the award.    
Summer Outing/Social:  This committee shall plan the 
chapter’s summer outing and other social activities.  In 
the past we have attended the Barn Theatre as a group, 
we held wine and cheese tasting events, and more.  All 
ideas are good ideas. 
Ways and Means:  This committee shall be responsible 
for fundraising for the chapter.  In FY 2020-2021, there 
were a variety of different fundraisers, including: (i) 
attorney directory sales, (ii) Koeze nut sales, (iii) 
Kalamazoo Speedway raffle, (iv) monthly meeting 
raffles, (v) Rada Cutlery fundraiser.  Other ideas are 
open for consideration. 

(i) Kim Snow, PP, PLS 
(ii) Nancy Thomas, PLS 
(iii) Kim Snow, PP, PLS 
(iv) Nancy Thomas, PLS 
(v) Paula Steffey, PP, CLP-SC, CWCP 

Website and Technology.  This committee maintains 
and updates the chapter’s website and Facebook account 
as needed.

Cathy Zackery, CLP  
Andrea Kardatzke

Welcome Committee.  Greets and welcomes members 
at all meetings and NALS functions and helps make 
members feel welcome.  Comes up with ideas to keep 
members engaged. 

Cathy Zackery, CLP  
Andrea Kardatzke 

Service Projects/Community Giveback. 
This committee shall be responsible for organizing two 
hands on activities/opportunities a year.  
Court Observance Day.
Mentor Program:  
Mentor a new NALS member. Must be a NALS 
Member in good standing, actively participates and 
supports NALS of Greater Kalamazoo, and willing to 
commit to the mentor program.   

Cathy Zackery, CLP  



SAVE THE DATE! 

NALS of Michigan 
July 15 Lunch & Learn

Hold the date for a lunch & learn webinar with Attorney James 
Liggins Jr. of Warner Norcross + Judd.   

Attorney Liggins will speak with NALS of Michigan members on our role as employees 
in the legal profession in advancing racial justice.  We will discuss ways we can all assist 
in advancing equity in the workplace.   

In addition to practicing law, Attorney Liggins has become a valuable resource to the 
Kalamazoo community. His desire to be active in social awareness, community services 
and extracurricular activities that give back to the people and places he’s passionate about 
fuel James’ passion to meld his profession and his community contributions into one. 
Attorney Liggins serves on the board of the Harold and Grace Upjohn Foundation and of 
the Bronson Healthcare Group, and continues in leadership on the board of directors for 
the United Way of the Battle Creek and Kalamazoo Region. He was also the chair for the 
Douglas Community Association in 2013 and is the current chair of Kalamazoo’s 
indigent defense organization, Kalamazoo Defender.   

The NALS of Michigan invite for this lunch & learn will be coming out soon.  We hope 
you can join us! 

NALS PALS: 
Thank you so much for nominating me for the Member of the Year award.  And thanks to 
NALS of Jackson County for helping in the selection process!  I am in good company 
with the other nominees, Jen and Tierney.   I value our friendships and look forward to 
the day when I can see all of you again in person!    Nancy 

NALS of Greater Kalamazoo: 
I want to say “THANK YOU” for the Meijer gift card that was sent to me from NALS of 
Greater Kalamazoo.   It was an excellent experience being the president last fiscal year 
and I learned a lot – both professionally and personally.    It was truly the board members 
and committee chairs that made the year successful.  They all went above and beyond and 
I'm very blessed to have been on the board with them!!    Paula 



  

NALS OF GREATER KALAMAZOO TREASURER’S REPORT  

May 1, 2020 thru May 31, 2020 

Fifth Third Bank General Checking Account  

Balance on Last Treasurer’s Report                                                                                                       $ 4,670.41                                                                                            

************************************************************************************* 
 
Check No. Date Disbursement   
3478 5/6/2020 CNA Surety (dishonesty bond) $187.00  
     
     

Total Disbursements      $187.00  
Total Balance After Disbursements………………………………………………………  $4,483.41 

 
 Date Deposits   
        
 5/12/2020 Deposit-NALS Rebates  $10.00  

     
     
     
     
Total Deposits      $10.00  
    
Ending Account Balance  $4,493.41 

 
*************************************************************************************  

Fifth Third Bank Savings Account – Scholarship 
Beginning Balance                                                                                                                                       $ 9,540.06  

 
Date               Transaction     
05/31/2020 Interest    $         . 08 
 
Total Transactions                                                                                                        $          .08  
Ending Balance                                                                                                                                            $ 9,540.14 

************************************************************************************  



NALS of Greater Kalamazoo 
P.O. Box 50221 
Kalamazoo MI 49005 

2020 – 2021 Officers 
Cathy A. Zackery, CLP, President 
 Phone:  599-6281; cathy.zackery@gmail.com 

Andrea Kardatzke, Vice President 
 andreanixonparalegal@gmail.com 

Kim Snow, PP, PLS, Recording Secretary 
 Phone: 388-6060; ksnowpls@aol.com 

Samantha Wilder, Corresponding Secretary  
 Phone:  870-5329; sgwilder22@yahoo.com 

Toni Gaskell, Treasurer  
 Phone:  553-1429; tgaskell@lewisreedallen.com 

Nancy Thomas, PLS, Director 
 Phone:  381-7030; thomasn@millercanfield.com 

Paula Steffey, PP-SC, CLP, CWCP  
 Immediate Past President 
 Phone:  377-9341; westernmom40@gmail.com 

Nancy Thomas, PLS, Parliamentarian 
 Phone:  381-7030; thomasn@millercanfield.com 

* * * * *
Nancy Thomas, PLS, Pleadings Editor 
 Phone:  381-7030; thomasn@millercanfield.com

CALENDAR 
Next Board Meeting 

Tuesday, July 7, 2020 
6:00 p.m. 

via ZOOM 

Next General Membership Meeting 
TO BE DETERMINED 

Possibly July 28, 2020 (lunch) 

NALS of Michigan Summer CLE 
June 29, 2020 

12:10 p.m. 
Program:  No-Fault Reform 

via ZOOM 

July 15, 2020 
Lunch & Learn 

Program:  Advancing Racial Justice 
via ZOOM 

NALS 69th Annual Virtual Conference 
September 26, 2020 


